Job & Internship Board

How to Post a
Job, Internship or
Volunteer Experience

Career & Employment Hub UNIVERSITY OF

usm.maine.edu/careerhub '.l

usmcareers@maine.edu = SOUTHERN MAINE

McGoldrick Center for Career & Student Success
Suite 210, Portland Campus



usm.maine.edu/careerhub

Job & Internship Board

With your USM Job & Internship Board account, you can post jobs,
internships and volunteer experiences to our students and alumni
by following the instructions below:

1. Go to https://usm-maine-csm.symplicity.com/emplovers

2. Enter your username (email) & password.

I'. UNIVERSITY OF
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USM Job & Internship Board
Employer Sign In

Please enter your username and password. m

Username

Password

Forgot Password
By clicking Sign In, you agree that your use of the system is

governed by your institution's privacy policies and our Privacy
Policy and Terms
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3. You are now on your HOME PAGE.
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= Events Recruit for your job, GCR} Save time recruiting Network with students Sessions
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B Give us Feedback

Announcements

USM Job & Internship Board - Employers
Published on Dec 29, 2023

Welcome to our career services management system, the USM Job & Internship Board! Here employers
may post jobs and internships, view resume books, and participate in recruiting events at our school.

Get started by completing your "Employer Profile" and posting a position using "Jobs > Add New".

4. Begin by completing your Employer Profile, located in the
left navigation bar.

After that, start posting positions, select either Jobs from the
left navigation bar or select Post a Job from the top
navigation.
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5. Complete the form with the position information and click
SUBMIT!

|y, UNIVERSITY OF
* SOUTHERN MAINE

m Save And Finish Later Cancel
<> Home

* indicates a required field

€3 Employer Profile

£ Jobs Position Information

Job Postings

Copy or Repost Position

Pick a position from which you would like to copy data.
Archived Jobs Please review and edit your job title when copying a job

Student Resumes

CF Jobs v Show Archived

Publication Requests
: Please note:

) Calendar Position Type * .
Please select all that apply. Positions can be posted to
€3 My Account O Full-Time the Job Board for up' t.o 100
i days. You will be notified
(J Part-Time :
as your job approaches
) Remote expiration and provided an
(J Temporary/Seasonal opportunity to extend the
() Internship posting.

(J Graduate Assistant (USM only)

(] Federal Work Study (USM only)

(J USM Department Funded (USM only)
() Volunteer

(J Apprenticeship

(] Fellowship

If you have questions or need assistance,

please contact usmcareers@maine.edu.
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