
                
 

 
  

 

          
  

 

  
             
  

 
           

      
 

    
            

    
      

 
 

     
        
    

 
  

    
          

               
         

           
              

 
 

 
 

 
  

 
 

      
 

 
 

   
 

  
 

Graduate Assistantship Job Description 

Posi%on Summary: 
Title: Research Assistant Hours per Week: 10 hours/week 
Department: Literacy, Language, & Culture 

Loca%on: 
___ Portland _X_ Gorham ___ LAC _X_ Online/Distance 

Dura%on: 
_X_ Full Academic Year ___ Fall Semester 
_X_ Summer Semester ___ Spring Semester 

Total S%pend: $5,500 (for July 2024-May 2025)* 
*total compensa,on will depend on the hiring date 

Monthly S%pend: $500 
Scholarship Amount: $3000 for fall 2024 and spring 2025, plus $1000 for July/August 2024 (in-state & 
out-of-state) 

Supervisor Name: Kathleen McGovern 
Supervisor Email: Kathleen.mcgovern@maine.edu 
Supervisor Phone: 207-780-5844 

Posi%on Details: 
Statement of Job and Essen%al Func%ons: 
The graduate assistant (GA) will be suppor[ng Dr. Kathleen McGovern by serving as a member of a 
research team conduc[ng a study that focuses on teaching English as a Second/Addi[onal Language to 
adults in Maine. The responsibili[es will include reaching out to and interac[ng with members of 
Maine’s educa[onal ins[tu[ons and culturally and linguis[cally diverse communi[es; engaging in 
research-focused tasks associated with the project; and par[cipa[ng in other aspects of the research 
project. 

Supervisory Responsibili%es: 
None 

Budget Responsibili%es: 
None 

Public and Professional Ac%vi%es Related to Job Performance: 
Interac[ng with study par[cipants and educa[onal organiza[ons in Maine 

Internal Contacts: 
The study team 

External Contacts: 
Interac[ng with study par[cipants and educa[onal organiza[ons in Maine 

mailto:Kathleen.mcgovern@maine.edu


                
 

 
 

    
                

                 
          

     
  

 
 

  
      

       
  

  
  

        
    

 
        

 
  

  
  

 
  

 
  

  
 

 
 

  
         

Graduate Assistantship Job Description 

Knowledge, Skills, and Abili%es: 
We are looking for a self-mo[vated, organized, and highly interested graduate assistant who is able to 
meet deadlines and thrive in a project that requires innova[ve thinking and the desire to succeed. The 
ideal candidate for this posi[on will be fully commieed to the profession, eager to contribute to the 
professional community, and able to invest [me and effort in research that will benefit culturally and 
linguis[cally diverse communi[es in Maine. They will also have proficiency in computer skills, par[cularly 
in Google Suites. 

Required Qualifica%ons: 
Proficiency in Google Suites, par[cularly Google Sheets, Google Forms, and Google Docs 
Word or other word processing sohware 
Excel or other spreadsheet sohware 
Computer/digital literacy 
Basic research skills 
Able to learn quickly and work independently and under supervision 
Wri[ng and edi[ng experience 
Excellent communica[on skills 
Must not be a University of Maine System employee. 

Preferred Qualifica%ons: 
Community-based work and outreach 
Data analysis experience 
Bibliography sohware 
Survey research 
Library-based research 
Transcrip[on 
Interviewing experience 
TESOL experience 

To Apply: 
Submit your resume and cover leeer via email to Kathleen McGovern (Kathleen.mcgovern@maine.edu). 
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