
Completing Submission and Certification Routing 

Students and Faculty Advisors (FA) and/or Co‐PIs 

It is recommended that the student noƟfy their Faculty Advisor when a draŌ is complete BEFORE they 

Complete Submission and CerƟfy the submission.  Once cerƟfied, the FA cannot review and make any 

edits. ORIO staff can send it back; however, that is an extra step and takes Ɵme.  

Faculty Advisor reviews first before either  Complete and CerƟfy the submission at the end. 



My Tasks your Dashboard will show 

required cerƟficaƟons. Click on the 

highlighted protocol number. 

A pop‐up will appear to confirm cerƟficaƟon before it is 

routed to the next CO‐PI or Faculty to cerƟfy. 

PI, CO‐PI, and Faculty Sponsor 

(Advisor) ALL must cerƟfy 

each submission. 

When all cerƟficaƟon rouƟng is done, it goes into the 

que of an ORIO analyst for next steps.  


