Instructor:
Class Title:
Date and Time of Class:

[Notes from the instructor]

Please join the meeting at least 5 minutes before class starts.

Directions for joining the meeting
1. Click on the following Zoom link at the time of the meeting: [Insert your Zoom URL here]
2. If Zoom asks you for a “Meeting ID or Personal Link Name” please provide my Zoom ID#: [Insert Your Zoom ID# number here]

Helpful Phone Numbers – Keep these numbers handy!
If you cannot log into Zoom on your computer, or if you cannot hear or communicate after logging into the meeting, call in using the following phone numbers:
· On your phone, dial: 1-646-876-9923 or 1-669-900-6833 (Call charges may apply.)
· Then give my Meeting ID# [Insert Your Zoom ID# number here]

Some Zoom etiquette to make class great for everyone:
· Mute your microphone when you are not speaking.
· Be mindful of background noises.
· Limit distractions.
· Avoid multi-tasking.
· Prepare materials in advance.
· Raise your hand if you wish to speak.

Looking forward to seeing you in class!
