
OLLI Welcome Message Template

You can use the template below to contact your students prior to the first class:

Instructor:
Class Title:
Date and Time of Class:
Classroom: 

[Insert any additional information you wish to share; include a syllabus if available along with any prereading or required books]

Please arrive for class at least 5 minutes before it starts so we can settle in and begin on time.

Parking on campus? Instructions for obtaining a garage parking pass are available on the OLLI Location & Parking webpage.

If you have any trouble hearing during class, you can pick up a headset from the OLLI office, room 210, prior to class.

Looking forward to seeing you in class!
